Okay - | put this little document together to help you get
into MyITLab. Start at the MylITLab web page
(http://www.myitlab.com) and click first time user -
student in the left content bar. If you do not see the icon,
get into Internet Explorer (not Firefox) and go to
www.myitlab.com.
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FIRST-TIME USERS myitlab.../t's About Time!
register here

@ New! See the new features

STUDENTS QLEarAileel:id coming for Fall 2008!

©  Updated myitlab
Installation Wizard
available (Dec 24th)

LOGIN
if you have an existing account
INSTRUCTORS

Don't have an access code?

@  Joinusinthe CIS
Instructor's Lounge! Keep
up-to-date, share ideas,
and getinspiration on this
forum for Introductary
Computing instructors.

Learn how to obtain one >

The next generation of online assessment and training for
Microsoft Office 2007

@ Check out our new
Product Updates page

myitlal is an online solution designed by professors that with information on
allows you to easily deliver your course on Microsoft Office completed and upcoming
2007, with defensible assessment and customized fraining. updates to address known
issues.
v
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This will take you to a page where you will have to accept
their license agreement. Once you accept the license
agreement it will take you to a page that looks like the
following.
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Access

Information

y Access Information @ Need Help? ¥ Fields are required

Do You Have a Pearson Education Account?

@& Mo, | Am a New User If you've already reqgistered for an online product published by
Addison Wesley, Allyn & Bacon, Benjamin Cummings
O Yes, Look Me Up Longmz_m or Prentice Hall, you may already have a Pearson
Education Account. If you're not sure, you can find out here
Login Name
- ‘ The advantage of using an existing account is that we can
pre-fill most information in this process, add this
P , subscription to your existing account, and you'll have only
assword

one Login Mame and Password to remember for accessing
‘ multiple online products. Need Help?
Forgotvour Login Mame/Password?

Your Access Code should look like this. Enter it here, without dashes. —
Have an electronic code? Copy and paste it here.

* Access Code
SIMPLE-FRILL-TONLE-WEIRS -CHOB-FLEES | | || || | -] | | | | |
You can type the letters in lowercase or uppercase. Need help?

School Location

* School Zip or Postal Code We will use this zip or postal code and country to find
schools in your area. (You will select your school in the next
cton A Mand Lale? o]
€ Tnternet #100%

Enter your access code as directed. The zip code for
Mercer is 31207. Select the United States (at the top of
the list) for your country.

Once you get through this page it will take you to a page
to enter your identifying information for MyITLab.
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Registering for: myitlab Student Resources

If this doesn't seem right, contact Customer Technical Support or your Sales Representative

* Fields are required

y Account Information

Personal Information

* First Name * Last Name Important subscription and system availability information

|| | will be sent to your e-mail address. Pearson Education
websites with class management features make student e-

* E_mail Address mail addresses available to instructors for class

| communications. Your personal information will not be used
for any marketing purposes without your permission. Read

Important: Enter a valid e-mail address. See acceptable our privacy policy

characters. Don't have an e-mail address?

School Information

* School Name Select the name of your school fram the list. If your schoaol
‘Se\ectYourSchoo\ v| is not listed. select "Other” from the bottom of the list and
enter your school's name, city, and state
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Okay — there is some critical stuff here. Enter your first
and last name and the e-mail address you want to use.
When you click on the School Name you will see many
(there are a lot of schools in Macon using MylITLab). Look
for Mercer University (make sure you don’t select the Med
School!).

You will also need to enter a login ID. The
recommendation is to use your full e-mail address
because that is guaranteed to be unique. You can
then select a password. Write the login ID and password



down for safe keeping! You will need them every time you
get into MyITLab.

After you get through this screen it will take you to one
like the following...
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J) Confirmation & Summary

You have successfully subscribed to a Pearson Education online product. You will receive a confirmation e-mail shorthy. We
encourage you to print a copy of this page for your records.

Login Name: lauralbs@cox net
Password: e
E-Mail Address: lauralbs@cox net

You Now Have Access To
myitlab 0
Role: Student

Expiration Date: May 23, 2009
Section or Module: myitlab

To access myitlab go to

http://myitlab. pearsoned.com
and log in using your Login Name and Password.

You've Also Gained Access To
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At this point you can go ahead and log in to MyITLab by
hitting the “Log In Now” button. Once you do that it will
bring you to a page like the following.
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Welcome, Laura Pounds

My Courses | My profile | Halp | Support | Logout

T"? I ELEES TR T SLR AT BRI B '_-'Eme or select Open f(nmtne System announcements appear here. Click on the subject to open the announcement. Click
options menu to open the course you want to work with. To jein another course, click the the Archive button to view announcement history
Enrollin a Course button.
Course name Options Subject Received
Ne course found. Mo announcements found
b
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Click on “Enroll in a Course”. You will get a popup that
warns you about “independent” courses. Just ignore this.
You have a Course number and section. When the popup

clears, you get a page like this.
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Steps to Register
€ courselD
Need help?
Q) Course ID 0]
* Figlds are requied
*Course ID The instructor is the only person who can provide your Course ID. If you do
| W not have a Course |0, please contact your instructor to obtain your Course
D
A Sample Course |D looks like: CRSWESD-10000000378 L
= 4
The Course ID you entered matched the following instructor and course.
Course:
End Date: o
Instructor: Instructor E-mail:
Please verify that the course information above is comedt. If the course name is incomect, confirm the Course ID with the instructor, enter comect CourselD
and Click the "Cenfirm” button to continue.
License Agreement and Privacy Policy
By submitting this page, you indicate that you have read, understood, and agree to our license snd privacy policy.
J
)
~ o
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Course/Section Code: CRSABIM-227604

Place the course number above in the appropriate box and
the course information will appear as shown below.
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Confirm
Course

y Course ID @ lesanew

* Figlds are requied

*Course ID The instru

[cRSWEBX-27511 [ submit » ] not have

A Sample Course |D looks like: CRSWESD-10000000378

who can provide your
ntact your instruck

rse ID. If you do

y Confirm Course

Verify Course and Instructor

The Course ID you en

red matched the following instructor and course.

Course; CSC 125.1W1 ~ Intre to Computing (Summer Online)

End Date: /30/2008 11:59:00 P

Instructor: Instructor E-mail:

Andy Pounds pounds_aj@mercer.edu
fy that the course informaticn

and Clidk the “Confirm” button to continue

License Agreement and Privacy Policy

By submitting this page, you indicate that yeu have read, understood, and agre

—tiial)

Fleass

mect If the course name is incomedt, confirm the Course 1D with the instructor, ente:

to cur license =nd privacy policy.
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Click continue to go to the next page and you will be

presented with the following screen.



My Pegasus - Windows Internet Explorer
5@ - |E, http:ffmyitlab, pearsoned, com/PegasusiModules My Pegasus MyPegasus . aspx V‘ || % |Google | 2
GDOS].E GO ﬁ Bookmarksw |9 Fopups Dkay| ".:«5 Check » % Autolink « r‘_, AutoFill Q Sendtow @ Settings»
i} & I@Mv Pegasus l_l @ - E @ - gﬁage - Q Tools =
Welcome, Laura Pounds

My Courses | My profile | Help | Support | Logout
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System announcements appear here. Click on the subject to open the announcement. Click

The following courzes are available to you. Click the course name or =elect Open from the
options menu to open the course you want to work with. To jein another course, click the the Archive button to view announcement history

Enrollin a Course button.

Course name Options Subject Received
No announcements found

CSC 125.1W1 - Intro to Computing (Summer Online]

Course ID: CRSWESX-27511
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Done

Click on the CSC 125.2W1 link and you go to the actual
MyITLab page for the course (shown below).
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Welcome, Laura Pounds
CSC 125.1W1 — Intro to Computing (Summer O
My Courses | My profile | Help | Support | L
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Announcements (1) From: Pounds Andy
Getting Started...
Okay — 0 now that you are in the right course, the first thing you should do is display the ©
your browser iz correctly configured and download some files to your computer to make su
Fundamentale of Office 2007 in the Exploring Office 2007 content. You should try to run th
comfortable with these, try one of the skill based or project based exams. Finally, try the mu

To Do
Unread Discussion (0}

(4] Unread Messages (0)

ou can complete =kill and project based exams ONCE. ou get two chances at doing the r 23
Alerts exams before you take it again’
) 27| (28
T New Grades (0) Finally — in the course content you will =ee a section for Computing Fundamentals. o o
projects.
I tems Due < Completed
O tems Past Due Note
|5 Submitted
Use the calendar to navigate to assigned content or to
view important dates. Click the arrows to navigate to
another month.You can alee go directly to assigned
content by clicking the course content link.
£ ¥
v
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